
 
USER’S GUIDE TO THE HERNDON ZONING ORDINANCE 

 
     

23.  Fee Schedule 
(see zoning ordinance §78-201(B), Establishment of Application Requirements, Schedule, and Fees)  

 
 

The Town of Herndon zoning ordinance User Guide series provides the public with general information on land 
use regulations affecting activities undertaken by the public and administered by the Herndon Department of 
Community Development.  It is not intended to be a complete statement of all applicable regulations.  
Individuals are encouraged to contact the Department of Community Development at 703-787-7380 for 
complete permitting requirements. 
 

Zoning Ordinance, Chapter 78 of the Herndon Town Code 
Table 78-201(B)(3)(c):  Fees for Development Applications 

Type of Fee Amount of Fee 
1.  ARCHITECTURAL REVIEW BOARD   

a. new construction (includes landscape plan) $150 
b. exterior alterations or additions to existing structures, 
accessory structures 

$150 

c. Sign permit application $75 
d. amendments to approved permits $75 

2. HERITAGE PRESERVATION REVIEW BOARD  
a. certificate of appropriateness for new construction (includes 
landscape plan) or demolition 

$150 

b. certification of appropriateness for exterior alterations or 
additions to existing structures, accessory structures 

$150 

c. sign permit application $75 
d. amendments to approved certificates of appropriateness $75 
e. application for a certificate of appropriateness, residential 
use, other than new construction 

$1 

3.  BOARD OF ZONING APPEALS  
a. Single variance request $100 
b. Each additional section variance request $25 
c. Appeal $100 

4. BONDING FEES  
a. performance bond $250 
b. letter of credit $250 
c. Conservation cash escrow agreement $250 
d. request for extension of time for performance bond contract $400 
e. Request for reduction of the amount of a performance bond, 
letter of credit or cash account 

$600 

f. request to replace a performance bond, letter of credit or 
cash account 

$250 

g. performance bond, letter of credit or cash account contract $250 
h. request to waive the requirement for submittal of a 
maintenance bond 

$75 

5. COMPREHENSIVE PLAN AMENDMENT   $1,000 per request 
6. ZONING MAP AMENDMENT  

a. application $5,000 plus $250 per nearest quarter of 
an acre  

b. for planned development:  request to extend time period of 
approval (prior to expiration of approval) 

$2,500 plus $250 per nearest quarter of 
an acre 

c. for planned development:   request to amend uses 
listed in approved 
proffers 

$300 

 request for modification $300 per section of the zoning 
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Zoning Ordinance, Chapter 78 of the Herndon Town Code 
Table 78-201(B)(3)(c):  Fees for Development Applications 

Type of Fee Amount of Fee 
ordinance for which a modification is 
requested 

d. request to waive time limit for re-application for zoning map 
amendments  

$100 per request 

7. OTHER REVIEWS WHETHER SUBMITTED SEPARATELY OR 

CONCURRENTLY WITH ANOTHER APPLICATION  
 

a. Traffic impact study review (as required) $500 plus one half of town consultant 
fee, if consultant review is required 

b. Minor water quality impact assessment (as required) $50 
c. Major water quality impact assessment (as required) $500 
d. Request for an exception to the provisio ns of   Chesapeake 
Bay Preservation Area Overlay District (Section 78-
304(D)(13)) 

$100 

e. Request for an administrative waiver of the provisions of 
Chesapeake Bay Preservation Area Overlay District (Section 
78-304(D)) 

$100 

For an area of less than 
5,000 square feet 

$50 f  Request for approval of a site 
specific delineation for the 
Resource Protection Area as 
provided in the  Chesapeake 
Bay Preservation Area Overlay 
District (Section 78-304(D) 

For an area of 5,000 square 
feet or more  

$500 

g. Floodplain study $1,000 plus one-half of town consultant 
fee, if consultant review is required 

8. SPECIAL EXCEPTION  
a. application: residential uses $300 
b. application: use categories of Education, Government 
Facilities, or Institutional and Community Service 

$300 

c. application: all other nonresidential uses with no site 
alterations and no alterations to the size of the affected 
building   

$300 

d. application: all other nonresidential uses with site alterations 
or alterations to the size of the affected building 

$1,500 

e  request to extend time period of approval (prior to 
expiration of approval), all uses 

$300 

f. request to waive time limit for re-application  $100 per request 
9. SITE PLAN  

a. Application Fee for Site Plans that Require a Public Hearing 
(Including Certain Revisions) 

$2,000 plus $250 per nearest quarter of 
an acre 

b. Application Fee for Site Plans that May be Approved 
Administratively (Including Certain Revisions) Except Single 
Lot Development  

$200 per plan sheet changed 

c. Other Fees for All Site Plans (Except Single Lot 
Development) 

 

i. resubmission $200 per plan sheet changed 
ii. request to extend time period of approval (prior to 
expiration of approval) 

See Site Plan application 

iii. waiver request $200 per section of the zoning 
ordinance or public facilities manual for 
which waivers are requested 

iv  construction: bituminous surface  $0.51 per square yard 
v. construction: curb and gutter $0.92 per linear foot 
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Zoning Ordinance, Chapter 78 of the Herndon Town Code 
Table 78-201(B)(3)(c):  Fees for Development Applications 

Type of Fee Amount of Fee 
vi. construction: header curb $0.92 per linear foot 
vii. construction: sanitary sewer $2.34 per linear foot 
viii. construction: screening $2.34 per linear foot 
ix. construction: Sidewalk  $1.35 per linear foot 
x. construction: storm drainage $4.39 per linear foot 
xi. construction: TV inspection of pipe $2.32 per linear foot 
xii. construction: waterline $1.75 per linear foot 
xiii. construction: bioretention facilities (rain gardens) $250 per facility 
xiv. construction: over lot grading and surface drainage $200 per division of land or per 

disturbed acre whichever is the higher 
total 

xv. construction:  stormwater detention and Best 
Management Practice (BMP) measures other than rain 
gardens 

$1,000 per measure to be evaluated 

xvi.  construction:  streetlights $50 per light 
xvii.  construction:  inspection following a violation $160 per inspection 
xviii. plat and deeds of easement or dedication $200 per plat 
xix. grading plan (not part of a site plan) See Chapter 26, Article III, Section 26-

51, Issuance of Land Disturbing Permit 
d. Single Lot Development  

i. initial submission $750 
ii. second submission None 
iii. third and  successive submissions $100 

10. PRELIMINARY SUBDIVISION PLAN  
a. application: one through five lots $750 plus $30 per lot, parcel or out lot 
b. application: six through ten lots $1,000 plus $30 per lot, parcel or out 

lot 
c. application: more than ten lots $1500 plus $30 per lot, parcel or out lot 
d. resubmission  $200 per plan sheet changed 
e. revision to an approved preliminary subdivision plan See preliminary subdivision plan 

application 
f. request to extend time period of approval (prior to 
expiration of approval)  

See  preliminary subdivision plan 
application 

g. subdivision chapter waiver request $200 per section of the subdivision 
ordinance or public facilities manual for 
which waivers are requested 

11. SUBDIVISION SITE PLAN  
a. first submission $1,000 per acre, plus $250 per quarter 

acre   
b. resubmission  $200 per plan sheet changed 
c. revision not requiring Town Council approval (following 
approval) 

$200 per plan sheet changed 

d. construction: curb and gutter $0.92 per linear foot 
e. construction: linear feet of street $1.20 per linear foot 
f.  construction: sidewalk $1.35 per linear foot 
g. construction: sanitary sewer $2.34 per linear foot 
h. construction: storm drainage $4.39 per linear foot 
i.  construction: TV inspection of pipe $2.32 per linear foot 
j. construction: waterline $1.75 per linear foot 
k. construction: bioretention facilities (rain gardens) $250 per facility 
l construction: over lot grading and surface drainage $200 per division of land or per 

disturbed acre, whichever is greater 
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Zoning Ordinance, Chapter 78 of the Herndon Town Code 
Table 78-201(B)(3)(c):  Fees for Development Applications 

Type of Fee Amount of Fee 
m. construction:  stormwater detention and Best 
Management Practice (BMP) measures other than rain 
gardens 

$1,000 per measure to e evaluated 

n. construction:  streetlights $50 per light 
o. construction: inspection following a violation $160 per inspection 
p. sketch plan $0 
q. rough grading plan (not otherwise part of a subdivision 
application) 

See Chapter 26, Article III, Section 26-
51, Issuance of Land Disturbing Permit 

13. SUBDIVISION PLATS  
a. final subdivision plat and deed, first submission $300 plus $30 per lot 
b. request to extend time period of approval of final 
subdivision plat (prior to expiration of approval) 

$200 per plat 

c. correction of recorded plat  $200 per plat 
d. plat and deed of condominium  $300 plus $30 per lot 
e. plat and deed of easement (creation, relocation, 
dedication, vacation) 

$200 per plat 

f. plat and deed of vacation of right-of-way $150 per plat 
g. plat and deed of lot line adjustment $250 per plat 
h. plat and deed of consolidation $250per plat 
i. plat and deed resubmissions $100 per document changed 

14. REQUEST FOR THE ZONING ADMINISTRATOR TO GRANT AN 

ADMINISTRATIVE ADJUSTMENT  
$50 per building affected by the request 

single family dwelling or an 
undeveloped parcel of land 
zoned for single -family 
detached uses 

$50 15. ZONING VERIFICATION LETTER 

all other property or uses $300  
16. RE-ADVERTISEMENT OF APPLICATION FOR ANY REQUEST RECEIVED BY T HE 

ZONING ADMINISTRATOR FOR A DELAY OF A PUBLIC HEARING FOLLOWING PUBLIC 

NOTIFICATION OF THE PUBLIC HEARING  OR C ONTINUATION AT THE REQUEST OF 

THE APPLICANT  

$150 per public hearing 

By U. S. mail $25 per year 17. FEE FOR REGISTRATION TO 

RECEIVE NOTICE OF ZONING AND 

SUBDIVISION APPLICATIONS  
By electronic mail $10 per year 

 
Note:  The Herndon Town Code includes more fees that are not related to the Zoning Ordinance.    See 
Chapter 10, Buildings and Building Regulations, for fees related to building permits. See Chapter 26, 
Environment, for fees related to land disturbance and erosion and sediment control.  See Chapter 66, Streets, 
Sidewalks and Certain Other Public Places, for fees related to work in the rights-of-way.  Additional fees 
elsewhere in the Town Code  may apply.    

 
Need more information? 

Got a question on required permits, the permit process, or application requirements?  Call or make an 
appointment to see a member of the staff in the Department of Community Development at 703-
787-7380. 

 
Have a question regarding building permits or construction codes?  Call or make an appointment to 
see the Building Official at 703-435-6850. 
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Visit the Town of Herndon on the web at www.herndon-va.gov  for the Zoning Ordinance User Guide 
series or to access the Town Code.  Town offices are located at the Herndon Municipal Center at 777 
Lynn Street, Herndon, Virginia, 20172. 

 
User’s Guide to the Zoning Ordinance Series 

 
 

1. Neighborhood Meetings and Public Participation in 
the Planning and Zoning Process 

2. Zoning Map Amendments 
3. Signs 
4. Special Exceptions 
5. Site Plan Review Procedures 
6. Single Lot Development 
7. Chesapeake Bay Provisions 
8. Traffic Impact Studies 
9. Subdivision Site Plans 
10. Unified Commercial Subdivisions 
11. Performance Guarantees 
12. Heritage Preservation Regulations  
13. Board of Zoning Appeals  
14. Conducting a Business in the Home  
15. Fences 
16. Accessory Structures 
17. Summary of Permitted and Allowed Uses in the 

Zoning Districts 

18. Summary of Dimensional Standards in the Zoning 
Districts 

19. Commercial Vehicle Parking in Residential Districts 
20. Parking on Lots with Single Family Detached 

Dwellings 
21. Landscape and Buffer Requirements 
22. Explanation of Variances, Waivers, Adjustments, 

and Exceptions 
23. Fee Schedule  
24. Temporary Use Permits, Special Events 
25. Day Care, Child Care, Preschool and Home Day 

Care   
26. Zoning Inspection and Zoning Appropriateness 

Permits  
27. Written (Mailed) Notification to Adjacent Property 

Owners for Scheduled Public Hearings 
28.  Refuse Collection on Private Property 
29.  Exterior Lighting Standards 
30.  Vacating a Street Right-of-Way 

 
 


